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DAMA Career Center Instructions Recruiters
Post a Job 
1.
Complete the information form(second page) to place your ad. 

Employer Information

DAMA-NCR requires contact information in case we need to forward resumes or clarify any questions.  You can opt for making any of this contact information private by entering “No” in the “Public” column.  

You must have at least one contact method public, such as email address or phone number. 

Required: Name, Company, and one form of contact information is required.  All other fields are optional.


Job Information

Required: Position Title, Job Level, and Required Eduction/Skills/Clearances are required.  All other fields are optional.
2. Email the completed form back to the webmaster at webadmin@dama-ncr.org 

Job Posting Submission Form
Complete and email to webadmin@dama-ncr.org
	Public?
	Employer Information

	
	Name
	Enter the name of the contact person for this posting.

	
	Email
	Enter the email address where you would like responses to this job ad sent

	
	Company/Organization
	Enter the name of the hiring company or organization 

	
	URL
	Enter the URL of your company’s website, or job posting site.

	
	Company Address 
	Enter the address of the hiring company. 

	
	Phone * 
	 Enter the contact person’s phone number and extension 

	
	Fax 
	 Enter the fax number to be used for submitting resumes.

	

	Public?
	Job Information

	
	Position Title
	Enter the title of the job ad or position

	
	Requires Authorization to Work in the U.S.?
	Enter One: Yes, No or Doesn’t Matter.

	
	Job Level
	Enter one or more - Internship, Entry Level, Team Lead, Management, Academic, etc.

	
	Salary Range
	Enter - Any, 25K-50K, 50K - 75K, 75K - 100K, 100K - 150K, Over 150K

	
	Location of the Position
	Enter the location of the job posting.

	
	Required Education/ Skills/ Clearances
	Enter the education, skills, or clearances required to be considered for the job.

	
	Desired Education/Skills
	Enter any additional skills or experiences that are desired but not required.

	
	Ad Text
	Enter a brief description of the job position.
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